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                  lakshmivsk@yahoo.co.in


Summary

· MBA (Finance) with 10 years of experience.

· Working as an Accounts Officer, ICFAI National College, Regional Office, Visakhapatnam.
· Good knowledge and rich experience in Computer Accounting packages.

· Possess Good Communication and Leadership Skills.

· Confident in achieving the desired objects with my hard work and determination.

· A quick learner and faster in implementing.
· Working experiences with ISO 9001:2000 Methodologies.

Skill Set

· Packages


: Tally 7.2, Ace, Focus Accounts Package, 
MS – Office.
· Operating System
: DOS, Windows 98/2000/XP.
· Type writing

: Higher grade.

Qualifications

Academics

· M. B. A (Finance) - Andhra University.

· M. Com - Andhra University

· B. Com - Andhra University.

Technical

· Type Writing – Higher.
Professional Experience

Organization # 1

· Name of Company
:
 I C F A I

· Designation

:
Accounts Officer.

· Period


:
June’06 to till date.

· Profile


: 
A leading Private Educational Institution having Educational Centers all over India.  It has obtained ‘University’ status in four states in India and one of the top 10 leading Business Schools all over India. 
Roles & Responsibilities:

· Maintenance of Imprest accounts of Regional Office and controlling the same at centers of Andhra Pradesh.
· Providing MIS reports like ‘student’s payables, creditor’s payables, expenditure statements, Center wise expenditure statements etc. 

· Internal – Audit of the Centers. 

· Maintenance of accounts by using ‘Focus’ Accounting package.
Organization # 2

· Name of Company
:
Clover Associates Pvt. Ltd 
   (A Group of Daspalla Hotel Pvt. Ltd.) 
· Designation

:
Accounts Officer.

· Period


:
March 1998 to Jan’06.

· Profile


:
A leading construction company in
 Visakhapatnam. 
Roles & Responsibilities:

· Able to handle the entire financial activities and finalization of accounts 

· Bank Reconciliation & Banking Transactions 
· Generation of MIS reports 

· Thorough knowledge in preparation of Balance Sheet and Profit & Loss Accounts 

· Preparation of annual business plans & budgets 

· Payables and receivables management 
· General auditing & internal auditing 

· Proficient with statutory compliance such as Income Tax, Sales Tax, TDS, Advance Tax, PF 

· Able to coordinate externally with banks, auditors, statutory bodies, vendors & customers

· Maintenance of Accounts by using Tally and other accounting packages. 

Personal Profile

Father’s Name




B.RAMA KRISHNA
Date of Birth





13th July 1974
Marital Status




Married
Languages Known




English, Hindi and Telugu
Current CTC





1.56 lac p.a.

Expected CTC




2.2 lac p.a.

Address for communication


D. NO. 53-25-35








Chaitanyanagar,








Seethammadhara








Visakhapatnam – 530 013
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